
GOVERNMENT OF GUAM 
EMPLOYMENT APPLICATION Revised: 2/ I2 

 

GENERAL INSTRUCTIONS & INFORMATION 
 
SUBMITTING YOUR APPLICATION                                                                       
Complete this application by printing in black/blue ink or typing. If additional space is needed, continue on item# 12, or  a separate sheet(s) may 
be attached. If you wish to submit a RESUME, your resume must contain all of the required information under item# 11, Work Experience Section, for 
each work described. Resumes not in compliance may be considered incomplete. WE WILL ONLY ACCEPT APPLICATIONS 
ORIGINALLY FORMATTED BY THE GOVERNMENT OF GUAM. You must submit an application for each currently announced position 
you are applying for with your original signature. Your application is non-transferable. All appl ications being submitted must comply with the 
deadline stated on the JOB ANNOUNCEMENT. 
 
RATING PROCESS 
The contents of the employment application and other substantiating documents will be thoroughly reviewed to determine if you meet the 
minimum qualification requirements of the position. Under the Work Experience Section, item#11, be sure to include all you r work experience in order to 
help us evaluate your qualifications. Volunteer work and employment in the military service on a part-time basis as well as work experience in a detailed 
capacity will be credited based on their own merits.   You may be rated  ineligible if you do not provide sufficient 
information and/or supporting documents. Submission of new information on education and/or work experience after an eligibility list is 
established is generally prohibited, exceptions maybe based upon a valid appeal. You must sign and date your application. In addition, you must fill 
out, sign and date the "Suitability Determination” form. Failure to fill out, sign & date in these two areas will result in your application being rejected. 
 
NOTIFICATION OF RESULTS 
Your employment application is part of an examination process.  Your employment application will be evaluated and rated.  An incomplete 
employment application will result in an ineligible rating. You may be scheduled for additional examinations depending on the position 
requirements. The results will be mailed to you. IT IS YOUR RESPONSIBILITY TO INFORM THIS OFFICE OF ANY CHANGES TO 
YOUR   ADDRESS OR TELEPHONE NUMBER. 
 
REQUIRED DOCUMENTS 
To validate credentials you  may claim, (e.g. High School Diploma, College Transcript, DD-214), an original or certified copy of the 
document(s) must accompany the application. Failure to provide proof may result in you r disqualification. Refer to the specific job 
announcement for all required documents needed. If selected, you will be required to submit recent Police & Court Clearances. 
 
HANDBOOKS AND STUDY GUIDES 
An applicant Handbook describing the application process and Study Guides for most examinations are available upon request at the Department 
of Administration , Human Resources Di vision or the respective department or agency . 
 
U.S. MILITARY PREFERENCE POINTS 
As a veteran of the Armed Forces of the United States or a member of the Guam Police Combat Patrol , you are entitled to claim five (5) 
preference points, if you have completed at least 180 consecutive days of active duty and received an honorable discharge. To claim the points, you 
must fill out a ''Preference Points" request form and provide your DD-214 Member 4, which indicates you r service dates and character of service. 
To claim an additional five (5) points for disability, you must provide a letter from the U.S. Veteran's Administration or the Department of Veteran's Affairs, 
which specifically states that you are entitled to Civil Service Preference for a service connected disability. If eligible for any of the preference points, the 
points will be added to your passing final earned rating. [Reference: Section 6, Public Law 31-177, amends 4 GCA §4104(b)]. 
 
PREFERENCE POINTS FOR PERSONS WITH DISABILITIES 
As a person with a disability, you are entitled to claim five preference points, if you are certified with a disability. To claim the points, you must 
fill out a ''Preference Points" request form and provide a certification letter from the Department of Public Health and Social Services. 
(Reference: Section 6, Public Law 31-177, amends 4 GCA §4104(b)]. 
 
 
PREFERENTIAL HIRE STATUS 
As a recipient of a educational loan or merit scholarship, you are entitled to first offer of employment in accordance with Public Law 15-127, 
(Notwithstanding any other laws which my supersede). To claim preferential hire, you must submit your eligibility letter from the University of Guam Financial 
Aid Office, along with your job application.   Preference hiring is only awarded for initial employment. In addition, declining an offer will result  in the removal 
of  preferential  hire status. 
 
WORK ELIGIBILITY UPON SELECTION 
U.S. citizens may apply for all government of Guam jobs.  Non U.S. citizens, such as U.S. Permanent Residents, citizens of the Federated States of Micronesia, 
the Republic of the Marshall Islands, and the Republic of Palau may apply for employment in MOST GovGuam jobs.  Please consult the job announcement for 
any Specific requirement. Public Law 99-603 (8 USC Section l324A) requires the government of Guam to verify your Identity and work eligibility. When 
offered a position, you will be required to provide proof of Identity and eligibility for employment in the United States.  The following are valid documents of 
proof, one document  from column  A, OR one document each  under column  B AND C: 
 

COLUMN A OR COLUMN B AND COLUMN C 

-              U.S.Passport  -         Government of Guam I.D. Card  -               “Green Card” 

-         Naturalization Card  -                    Driver’s License  -     Original Social Security Card 

  -          Other Proof of Work Eligibility   
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